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This	resource	is	designed	to	be	printed	as	a	one	page	PDF	file.	An	HTML	version	is	also	available	below.	To	produce	accessible	PDF	files	for	the	web,	the	following	requirements	must	be	met:	The	file	must	meet	accessibility	standards	by	providing	alternative	text	for	images,	proper	headings,	appropriate	link	text,	etc.	The	file	must	be	exported
correctly.	If	a	file	is	created	by	printing	to	PDF,	it	will	not	be	correctly	tagged.	Office	2007	users	must	have	either	Acrobat	or	the	Microsoft	PDF	add-in	installed.	Office	2010	users	can	create	tagged	PDF	files	natively	or	with	the	Adobe	add-in.	Note	The	following	instructions	can	also	be	used	to	convert	PowerPoint	files	to	PDF.	Word	2007	Adobe	Add-in
The	Adobe	Add-in,	also	called	PDF	Maker,	is	the	best	choice	to	create	high-quality	tagged	PDF	files.	To	export	a	PDF,	click	on	the	Office	button,	hover	over	Save	As,	and	select	Adobe	PDF	(or	use	shortcut	Alt+F,	F,	A).	Or	you	can	select	Create	PDF	from	the	Acrobat	ribbon.	A	dialog	box	will	appear.	The	program	should	create	a	tagged	PDF	file	by
default.	If	not,	select	Adobe	PDF	Conversion	Options	and	select	the	Create	Accessible	(Tagged)	PDF	file	option.	Microsoft	Add-in	Word	2007	offers	a	free	Save	as	PDF	Add-in	that	allows	you	to	create	tagged	PDF	files	without	installing	Acrobat.	This	is	available	at	.	Click	on	the	Office	Button,	hover	over	Save	As,	and	select	Adobe	PDF	(or	use	shortcut
Alt+F,	F,	P).	Before	saving,	select	Options	and	ensure	that	the	Document	structure	tags	for	accessibility	option	is	selected.	Word	2010	Adobe	Add-in	Please	note	the	Acrobat	add-in	is	only	available	to	users	who	have	Acrobat	X	installed	and	have	the	32-bit	version	of	Office	2010.	To	export	a	PDF,	select	Create	PDF	from	the	Acrobat	ribbon.	Or	you	can
select	File>	Save	as	Adobe	PDF.	A	dialog	box	will	appear.	The	program	should	create	a	tagged	PDF	file	by	default.	If	not,	select	Preferences	from	the	Acrobat	ribbon	and	ensure	that	Enable	Accessibility	and	Reflow	with	tagged	Adobe	PDF	is	selected.	Saving	PDF	Natively	Tagged	PDF	files	can	still	be	created	without	installing	Acrobat.	Select	File	>
Save	As.	Under	Save	as	Type,	select	PDF.	Before	saving,	select	Options	and	ensure	that	the	Document	structure	tags	for	accessibility	option	is	selected.	Made	possible	by	a	grant	from	the	Fund	for	the	Improvement	of	Postsecondary	Education	(FIPSE),	US	Department	of	Education.	No	official	endorsement	implied.	Office	2010	comes	with	a	ton	of
great	features,	especially	in	its	ability	to	connect	with	SharePoint	2010	and	provide	the	collaboration	capabilities	that	modern	Office	users	need.	However,	that	doesn't	mean	there	isn't	room	for	improvement.	Here	are	seven	great	add-ins	(or	add-ons	--	what's	the	difference	anyway?)	you	should	consider	for	Office.Power	Word	for	Word	2010:	This	add-
in	creates	a	new	ribbon	in	Word	that	adds	a	variety	of	features,	grouped	into	categories	such	as	Research,	Translation,	and	Task	List.	With	Power	Word,	you	can	select	any	text	in	your	Word	document,	then	choose	an	option	to	search	the	Internet	for	that	text	(through	a	scientific	article	search,	Google,	YouTube,	Wikipedia,	and	so	on)	or	translate	the
text	into	any	of	32	languages	using	Bing	translation	services.[	Get	familiar	fast	with	Office	2010's	key	applications	--	Word,	Excel,	PowerPoint,	and	Outlook	--	with	InfoWorld's	set	of	Office	2010	QuickStart	PDF	guides.	|	Stay	abreast	of	key	Microsoft	technologies	in	our	Technology:	Microsoft	newsletter.	]KuTools	for	Excel	2010:	This	add-in	offers	a
variety	of	features	to	help	you	view	data	differently	in	Excel	(which	is	especially	handy	when	working	with	large	workbooks),	maximize	your	working	area,	merge	multiple	Excel	workbooks,	and	perform	batch	renaming	of	worksheets.VisualBee	for	PowerPoint:	This	add-in,	which	has	three	versions	(free,	premium,	and	enterprise),	helps	you	take	a
presentation	and	spruce	it	up	in	a	few	clicks.	VisualBee	does	more	than	apply	templates	to	a	presentation;	it	analyzes	the	content	of	the	slide	deck	and	tries	to	enhance	the	presentation	itself,	especially	through	the	use	of	images,	of	which	there	are	thousands	in	VisualBee's	visual	bank.	After	VisualBee	has	done	its	thing,	you	can	tweak	the
presentation	so	that	it's	perfect.More	Add-in	for	Word	2010:	This	add-in	allows	you	to	make	expandable	segments	in	Word	documents.	This	is	especially	helpful	if	you	work	with	long	documents	composed	of	the	same	blocks	of	text	because	it	reduces	the	file	space	taken	by	the	repetitive	data.	It	also	helps	reduce	clutter	in	your	documents	by	letting
you	hide	the	items	you	don't	want	to	print	(such	as	graphics),	which	can	also	make	navigation	easier.	Published	in:	office	2010	-	open	-	PDFOffice	2010	includes	a	built-in	PDF	writer	to	help	you	save	any	document	into	the	PDF	format	at	the	click	of	a	button.	You	can	also	convert	documents	to	PDF	and	email	them	as	attachments	directly	from	the
Office	program.To	save	a	document	as	PDF,	go	to	Share	->	Create	PDF	Document.	Alternatively,	you	may	use	Share	->	Send	Using	E-mail	->	Send	as	PDF	to	attach	a	PDF	copy	of	the	document	in	a	new	email	message.Office	2007	users	can	download	the	free	”Save	as	PDF”	add-on	to	export	files	as	PDF	format	in	their	Office	programs.		Subscribe	to
our	Email	Newsletter	for	Google	tips	and	tutorials!Share	on:	Published	in:	office	2010	-	open	-	PDF	This	resource	is	designed	to	be	printed	as	a	one	page	PDF	file.	An	HTML	version	is	also	available	below.	To	produce	accessible	PDF	files	for	the	web,	the	following	requirements	must	be	met:	The	file	must	meet	accessibility	standards	by	providing
alternative	text	for	images,	proper	headings,	appropriate	link	text,	etc.	The	file	must	be	exported	correctly.	If	a	file	is	created	by	printing	to	PDF,	it	will	not	be	correctly	tagged.	Office	2007	users	must	have	either	Acrobat	or	the	Microsoft	PDF	add-in	installed.	Office	2010	users	can	create	tagged	PDF	files	natively	or	with	the	Adobe	add-in.	Note	The
following	instructions	can	also	be	used	to	convert	PowerPoint	files	to	PDF.	Word	2007	Adobe	Add-in	The	Adobe	Add-in,	also	called	PDF	Maker,	is	the	best	choice	to	create	high-quality	tagged	PDF	files.	To	export	a	PDF,	click	on	the	Office	button,	hover	over	Save	As,	and	select	Adobe	PDF	(or	use	shortcut	Alt+F,	F,	A).	Or	you	can	select	Create	PDF
from	the	Acrobat	ribbon.	A	dialog	box	will	appear.	The	program	should	create	a	tagged	PDF	file	by	default.	If	not,	select	Adobe	PDF	Conversion	Options	and	select	the	Create	Accessible	(Tagged)	PDF	file	option.	Microsoft	Add-in	Word	2007	offers	a	free	Save	as	PDF	Add-in	that	allows	you	to	create	tagged	PDF	files	without	installing	Acrobat.	This	is
available	at	.	Click	on	the	Office	Button,	hover	over	Save	As,	and	select	Adobe	PDF	(or	use	shortcut	Alt+F,	F,	P).	Before	saving,	select	Options	and	ensure	that	the	Document	structure	tags	for	accessibility	option	is	selected.	Word	2010	Adobe	Add-in	Please	note	the	Acrobat	add-in	is	only	available	to	users	who	have	Acrobat	X	installed	and	have	the	32-
bit	version	of	Office	2010.	To	export	a	PDF,	select	Create	PDF	from	the	Acrobat	ribbon.	Or	you	can	select	File>	Save	as	Adobe	PDF.	A	dialog	box	will	appear.	The	program	should	create	a	tagged	PDF	file	by	default.	If	not,	select	Preferences	from	the	Acrobat	ribbon	and	ensure	that	Enable	Accessibility	and	Reflow	with	tagged	Adobe	PDF	is	selected.
Saving	PDF	Natively	Tagged	PDF	files	can	still	be	created	without	installing	Acrobat.	Select	File	>	Save	As.	Under	Save	as	Type,	select	PDF.	Before	saving,	select	Options	and	ensure	that	the	Document	structure	tags	for	accessibility	option	is	selected.	Made	possible	by	a	grant	from	the	Fund	for	the	Improvement	of	Postsecondary	Education	(FIPSE),
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what's	the	difference	anyway?)	you	should	consider	for	Office.Power	Word	for	Word	2010:	This	add-in	creates	a	new	ribbon	in	Word	that	adds	a	variety	of	features,	grouped	into	categories	such	as	Research,	Translation,	and	Task	List.	With	Power	Word,	you	can	select	any	text	in	your	Word	document,	then	choose	an	option	to	search	the	Internet	for
that	text	(through	a	scientific	article	search,	Google,	YouTube,	Wikipedia,	and	so	on)	or	translate	the	text	into	any	of	32	languages	using	Bing	translation	services.[	Get	familiar	fast	with	Office	2010's	key	applications	--	Word,	Excel,	PowerPoint,	and	Outlook	--	with	InfoWorld's	set	of	Office	2010	QuickStart	PDF	guides.	|	Stay	abreast	of	key	Microsoft
technologies	in	our	Technology:	Microsoft	newsletter.	]KuTools	for	Excel	2010:	This	add-in	offers	a	variety	of	features	to	help	you	view	data	differently	in	Excel	(which	is	especially	handy	when	working	with	large	workbooks),	maximize	your	working	area,	merge	multiple	Excel	workbooks,	and	perform	batch	renaming	of	worksheets.VisualBee	for
PowerPoint:	This	add-in,	which	has	three	versions	(free,	premium,	and	enterprise),	helps	you	take	a	presentation	and	spruce	it	up	in	a	few	clicks.	VisualBee	does	more	than	apply	templates	to	a	presentation;	it	analyzes	the	content	of	the	slide	deck	and	tries	to	enhance	the	presentation	itself,	especially	through	the	use	of	images,	of	which	there	are
thousands	in	VisualBee's	visual	bank.	After	VisualBee	has	done	its	thing,	you	can	tweak	the	presentation	so	that	it's	perfect.More	Add-in	for	Word	2010:	This	add-in	allows	you	to	make	expandable	segments	in	Word	documents.	This	is	especially	helpful	if	you	work	with	long	documents	composed	of	the	same	blocks	of	text	because	it	reduces	the	file
space	taken	by	the	repetitive	data.	It	also	helps	reduce	clutter	in	your	documents	by	letting	you	hide	the	items	you	don't	want	to	print	(such	as	graphics),	which	can	also	make	navigation	easier.	Published	in:	office	2010	-	open	-	PDFOffice	2010	includes	a	built-in	PDF	writer	to	help	you	save	any	document	into	the	PDF	format	at	the	click	of	a	button.
You	can	also	convert	documents	to	PDF	and	email	them	as	attachments	directly	from	the	Office	program.To	save	a	document	as	PDF,	go	to	Share	->	Create	PDF	Document.	Alternatively,	you	may	use	Share	->	Send	Using	E-mail	->	Send	as	PDF	to	attach	a	PDF	copy	of	the	document	in	a	new	email	message.Office	2007	users	can	download	the	free
”Save	as	PDF”	add-on	to	export	files	as	PDF	format	in	their	Office	programs.		Subscribe	to	our	Email	Newsletter	for	Google	tips	and	tutorials!Share	on:	Published	in:	office	2010	-	open	-	PDF	Where	the	World’s	Best	Solve	IT	ProblemsHow	it	works	Dear	experts,	a	Microsoft	Office	2010	64-bit	version	is	now	available,	allowing	the	processing	of	huge
data	tables	(>2	GB).	Will	there	soon	be	a	compatible	64-bit	version	of	the	Acrobat	PDF	Office	Addin?	When	should	it	roughly	be	expected?	Best	regards,	robo	Network	and	collaborate	with	thousands	of	CTOs,	CISOs,	and	IT	Pros	rooting	for	you	and	your	success.Andrew	Hancock	-	VMware	vExpertSee	if	this	solution	works	for	you	by	signing	up	for	a	7
day	free	trial.Unlock	1	Answer	and	2	Comments.Try	for	7	days”The	time	we	save	is	the	biggest	benefit	of	E-E	to	our	team.	What	could	take	multiple	guys	2	hours	or	more	each	to	find	is	accessed	in	around	15	minutes	on	Experts	Exchange.-Mike	Kapnisakis,	Warner	BrosWith	your	subscription	-	you'll	gain	access	to	our	exclusive	IT	community	of
thousands	of	IT	pros.	You'll	also	be	able	to	connect	with	highly	specified	Experts	to	get	personalized	solutions	to	your	troubleshooting	&	research	questions.	It’s	like	crowd-sourced	consulting.We	can't	always	guarantee	that	the	perfect	solution	to	your	specific	problem	will	be	waiting	for	you.	If	you	ask	your	own	question	-	our	Certified	Experts	will
team	up	with	you	to	help	you	get	the	answers	you	need.Our	certified	Experts	are	CTOs,	CISOs,	and	Technical	Architects	who	answer	questions,	write	articles,	and	produce	videos	on	Experts	Exchange.	99%	of	them	have	full	time	tech	jobs	-	they	volunteer	their	time	to	help	other	people	in	the	technology	industry	learn	and	succeed.We	can't	guarantee
quick	solutions	-	Experts	Exchange	isn't	a	help	desk.	We're	a	community	of	IT	professionals	committed	to	sharing	knowledge.	Our	experts	volunteer	their	time	to	help	other	people	in	the	technology	industry	learn	and	succeed.	This	resource	is	designed	to	be	printed	as	a	one	page	PDF	file.	An	HTML	version	is	also	available	below.	To	produce
accessible	PDF	files	for	the	web,	the	following	requirements	must	be	met:	The	file	must	meet	accessibility	standards	by	providing	alternative	text	for	images,	proper	headings,	appropriate	link	text,	etc.	The	file	must	be	exported	correctly.	If	a	file	is	created	by	printing	to	PDF,	it	will	not	be	correctly	tagged.	Office	2007	users	must	have	either	Acrobat
or	the	Microsoft	PDF	add-in	installed.	Office	2010	users	can	create	tagged	PDF	files	natively	or	with	the	Adobe	add-in.	Note	The	following	instructions	can	also	be	used	to	convert	PowerPoint	files	to	PDF.	Word	2007	Adobe	Add-in	The	Adobe	Add-in,	also	called	PDF	Maker,	is	the	best	choice	to	create	high-quality	tagged	PDF	files.	To	export	a	PDF,	click
on	the	Office	button,	hover	over	Save	As,	and	select	Adobe	PDF	(or	use	shortcut	Alt+F,	F,	A).	Or	you	can	select	Create	PDF	from	the	Acrobat	ribbon.	A	dialog	box	will	appear.	The	program	should	create	a	tagged	PDF	file	by	default.	If	not,	select	Adobe	PDF	Conversion	Options	and	select	the	Create	Accessible	(Tagged)	PDF	file	option.	Microsoft	Add-in
Word	2007	offers	a	free	Save	as	PDF	Add-in	that	allows	you	to	create	tagged	PDF	files	without	installing	Acrobat.	This	is	available	at	.	Click	on	the	Office	Button,	hover	over	Save	As,	and	select	Adobe	PDF	(or	use	shortcut	Alt+F,	F,	P).	Before	saving,	select	Options	and	ensure	that	the	Document	structure	tags	for	accessibility	option	is	selected.	Word
2010	Adobe	Add-in	Please	note	the	Acrobat	add-in	is	only	available	to	users	who	have	Acrobat	X	installed	and	have	the	32-bit	version	of	Office	2010.	To	export	a	PDF,	select	Create	PDF	from	the	Acrobat	ribbon.	Or	you	can	select	File>	Save	as	Adobe	PDF.	A	dialog	box	will	appear.	The	program	should	create	a	tagged	PDF	file	by	default.	If	not,	select
Preferences	from	the	Acrobat	ribbon	and	ensure	that	Enable	Accessibility	and	Reflow	with	tagged	Adobe	PDF	is	selected.	Saving	PDF	Natively	Tagged	PDF	files	can	still	be	created	without	installing	Acrobat.	Select	File	>	Save	As.	Under	Save	as	Type,	select	PDF.	Before	saving,	select	Options	and	ensure	that	the	Document	structure	tags	for
accessibility	option	is	selected.	Made	possible	by	a	grant	from	the	Fund	for	the	Improvement	of	Postsecondary	Education	(FIPSE),	US	Department	of	Education.	No	official	endorsement	implied.
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